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Using the OCR Add-in Scan Tool

Included with the OCR Add-in for deskUNPDF is altosed for scanning paper based
documents directly into deskUNPDF. The Scan Ttsd allows insertion of existing
computer images to be included along with scanmedjes, providing significant
flexibility in converting documents or making a PBBm scanned and local images.

The key features of the OCR Add-in Scan Tool inetud

= Scan to PDF Open images or scan documents directly into & PD

= Page Feed Scanner Support Scan in multiple pages at once or one at a time.

= Page Management Features tncludes page rotation, page deletion, page re-
ordering.

= Full Page Preview and Thumbnail View -Displays current page and thumbnails to
help navigate and manage document.

= Append local images to conversion Whether the images are already scanned onto
computer or have yet to be scanned, the Scan &odbe used to help with OCR or
make PDFs.

Scanning Images

Whether a, magazine, letter, tax document, heattbrd, tax filing, fax or
photocopy, the scan tool lets you digitize theusoent for capturing the text via OCR or
save it as a PDF.

To begin scanning documents, sefecan to PDFbutton in the top-right corner of
deskUNPDF.(Figure 1)
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[ Scan to PDF

Figure 1

i Note: This functionality will only be displayed if the GCAdd-in for
deskUNPDEF is installed.
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Once launched, you will need to select the praWAIN driver that identifies your
scanner. This will associate the Scan Tool withr Scanner.

WIA-SP C2105F LAN

Figure 2

7 Note: If no TWAIN Sources are listed, please ensure ywoanner software and
TWAIN drivers are properly installed. Please reéteyour scanner’s
documentation for installation help.

Now that the Scan Tool has been launched and yamngr source has been selected you
may now begin acquiring images from your scannerbdgin chosécquire Pages
function from theFile Menu bar or enter strl+p>.
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Figure 3

Once launched your scanner’s software should |&efer to your scanner’s
documentation for how to start the scanning echBlote: The scanners resolution
should be set to 300dpi or higher to achievenagitOCR results.
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After the images have been scanned in they wilbaded into the Scan Tool as
shown inFigure 4.

Figure 4

Once the images are loaded you can choose tdlsageanned image as a PDF
or load the document into deskUNPDF and conv&rngiOCR or simply save it
to one of the 15 available formats.

T Note: If simply wanting to save the scanned images telactronic format,
‘Ié saving as a PDF or converting to a colored TIRF (ould best preserve the
documents image quality.

Using Scan Tool Features

The Scan Tool provides the most frequently negaeg management tools to help
format your document and prepare it for savin@QR.

The available page management tools include paiggon, page re-arrangement, and
page deletion. All of these functions can beeased from thenenu bar or by right-
clicking on the page thumbnail as showrrigure 5.
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Figure 5

Opening Images in Scan Tool

Existing stored images can be merged with imagasrsed with the scan tool or can be
separately converted with OCR. As with scanneagies, existing computer images can
be used to create an image-based PDF. To adeésmagither case, choosige->Add
Image as depicted above Figure 3.
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Additional Information

Additional information, including product updates, knowledgebase frequently asked
guestions can be foundaitp://support.docudesk.com/
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